NCER 2016 Registration Request

To:


From:


Re:
Request to attend NCER 2016
I am requesting approval to attend the National Conference on Ecosystem Restoration (NCER) April 18-22, 2015 in Coral Springs, FL. This is a three-and-a-half-day specialized conference on ecosystem restoration. 
The conference itself features more than 40 sessions organized by senior-level scientists, agency managers, engineers and restoration professionals from across the US,  such as US Geological Survey, the US Army Corps of Engineers, the Coastal Protection and Restoration Authority of Louisiana (CPRA),  the US Fish & Wildlife Service and numerous engineering firms that implement large scale restoration. Sessions will focus on several key areas pertinent to what we do: New Technologies and Tools, Strategies for Linking Science to Decision-making, Improving Restoration Communication & Stakeholder Engagement, and Planning for and Achieving Ecosystem Resilience. 
On Monday, April 18, I would like to participate in the pre-conference field tour of LILA, a working, 80-acre model of the Everglades ecosystem. This will give me a chance to see the "living laboratory" experts in Florida use to research and apply restoration techniques on a small, controlled scale before taking them into the 1.7 million-acre Everglades ecosystem. The post conference field trip on Friday, April 22 then gives me an opportunity to see the Everglades ecosystem first-hand, view its habitat, and learn more about specific restoration challenges. Roughly 550 restoration professionals will attend NCER, which has become the preeminent conference and on ecosystem restoration. The trends, best practices and technical information being presented will give me a better picture of where ecosystem restoration is headed so we can take our restoration programs to the next level.
Attending this conference will particularly help me with the following:
[Add bullets relevant to your particular expertise based on the session descriptions and topics to be covered at the conference]. You may also wish to include these general benefits in your request.
· Get valuable technical training, education and networking. 

· Meet face-to-face with others working on similar projects, build more interactive, cooperative relationships and learn what’s working and what’s not on other restoration projects happening around the country.

· Create a presence for our organization as a leader in ecosystem restoration. 
The cost is $[XXXX] to register and that includes lunch for three days, and two evening receptions, so my meal costs should be minimal. The earlier I can register, the cheaper it will be if I take advantage of the early bird discount. I can get a round-trip flight into Fort Lauderdale for under $450, and the group room rate is only $121 a night. That’s $23 less than federal per diem. 
If approved to attend, I will also submit an abstract to [give a talk] [present a poster] on [XYZ], generating additional exposure, interaction and discussion relevant to our work. Upon conclusion, I will prepare a post-conference report summarizing major takeaways, tips, and new information I learned at the conference so it can be shared within our department.

Thank you for considering this request. 

Regards,
